Portsmouth, Virginia Police Department 
General Orders Manual 


Handling and Transporting of Prisoners OPR] 18 


Effective: 09.11.15 7 pages 


Supersedes: | 01.23.12 | CALEA: 1.2.8, 70.1.1, 70.1.2, 70.1.3, 70.1.4, 70.1.5, 70.1.6, 70.1.7, 
70.2.1, 70.3.1, 70.3.2, 70.3.3, 70.5.1 


APPROVED: Dennis A. Mook, Chief of Police 


PURPOSE: To establish procedures and guidelines for the safe and proper handling and transportation 
of prisoners. 


GUIDELINES: The transportation of persons in custody involves two general situations. The first 
immediately follows arrest when an officer takes the prisoner to a detention facility for booking or 
holding, and the other involves the movement of a prisoner from a detention facility to a court, hospital, 
medical facility, etc. Officers performing any prisoner transport must prepare for and conduct the 
transport in a manner providing for the safety and security of the prisoner, the transporting officer, and 
the public. Transport involves any movement of a prisoner from one location to another including the 
walking of a prisoner from a vehicle to a police office or other secure area. 


PROCEDURES 


I. Preparation for Prisoner Transportation 


A. Vehicle Inspection 


1. 


Officers will check their police vehicles at the beginning of their shifts to ensure that all 
equipment, including shields, door locks, etc., is properly functioning, 


Officers will thoroughly search their vehicles at the beginning of their shifts to ensure that no 
person transported during a previous shift hid weapons, evidence, or contraband therein. 


. Regardless of having performed the general preparations as outlined above, any transporting 


officer will thoroughly search the vehicle used for transport immediately prior to placing the 
prisoner in the vehicle, and immediately following the transport and delivery of the prisoner. 
(70.1.2) 


B. Prisoner Searches (70.1.1) 


1. 


The transporting officer will search his or her prisoner before placing him or her in the 
transport vehicle. Officers will search prisoners every time they receive custody, regardless 
of any prior search having been conducted. The search should be thorough and include 
checking the contents of clothing, pockets, and purses or other personal hand-carried 
containers. 


A female officer will search a female prisoner, however, in an arrest situation, if no female 
officer is available, a male officer may conduct a pat down of the prisoner for weapons and a 
search of outer clothing. 
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3. Officers should conduct searches out of public view whenever possible. Officers may only 
conduct strip searches or body cavity searches in strict compliance with section II below. 
Il. Strip Searches and Body Cavity Searches (1.2.8) 


A. Strip searches, as defined in Virginia State Code § 19.2-59.1, involve having an arrested person 
remove or arrange some or all of his or her clothing to permit a visual inspection of his or her 
buttocks, genitals, female breasts, anus, or undergarments. Officers will conduct strip searches in 
strict accordance with the following guidelines. (1.2.8 a) 


1. 


Officers may not conduct strip searches on persons arrested for traffic offenses, class 3 or 4 
misdemeanors, or violations of city ordinances which are punishable by less than 30 days in 
jail unless the officer has reasonable cause to believe that the person is concealing a weapon; 


Prior to conducting a strip search, a supervisor must grant approval and should be present 
during the search, if possible, provided the supervisor and the person to be searched are of 
the same gender; 


A person of the same sex as the person to be searched must perform the strip search and at 
least two officers of that same sex must be present during the search; (1.2.8 b) 


Officers must conduct the search in a private, enclosed location where no one except the 
officers conducting the search can observe the search; (1.2.8 b) 


The searching officer should examine thoroughly each item of clothing as he or she removes 
it from the person, and place the items beyond the person’s reach. When the person is 
completely unclothed, the officer should inspect his or her body surface visually to ensure 
that no small items of evidence are on the person’s body. 


If the search is a consent search the officer performing the search will complete a consent to 
search form. 


If a search warrant specifically authorizes the search of a person, officers can conduct a 
search of “the entirety of the person named in the warrant,” and thus a strip search. 
Furthermore, if during the execution of a search warrant, probable cause arises to search a 
person, officers may conduct a strip search of that person. 


A search of any body cavity other than the mouth will be conducted by or under the 
supervision of medically trained personnel under sanitary and private conditions. 


Except under exigent circumstances, officers will secure a search warrant for any body cavity 
search to be conducted. 


10. Officers will document all strip searches on a Strip Search Form. (1.2.8 c) 


HI. General Precautionary Transport Measures 


A. When transporting a prisoner of another gender, the officer will advise Dispatch of the transport 
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starting location and the transport vehicle’s odometer reading including the tenth of a mile. At 
transport completion, the officer will advise Dispatch of the ending location and odometer 
reading. Dispatch will provide the transport start and completion times. 


B. Unless the situation requires it, officers will not permit prisoners to communicate with other 
people while in transit. (70.1.5) 


C. When transporting a prisoner, the officer will provide other law enforcement services only in 
emergency situations, e.g., where failure to respond might result in injury or death to another 
person. (70.1.4) 


D. During prisoner transport, the officer will make every effort to keep the prisoner under 
observation, including during any use of rest room facilities. If observation is not possible, the 
officer must ensure as much control of the situation as possible, e.g., limitation of one prisoner at 
a time in a controlled area, no available weapons, no access to possible escape routes, etc. 


E. When transporting a juvenile in custody, the officer shall keep the juvenile separated from any 
adult prisoners or any prisoners of the opposite sex. The officer will handcuff the juvenile when 
there is a risk of resistance or escape. 


F. If at any time during any phase of prisoner transport, processing or turn over to a jail, an officer 
observes or suspects a prisoner of ingesting narcotics, the officer will immediately summon 
medics even if the prisoner denies having done so. 


IV. Prisoner Positioning for Transport 
A. Prisoner Restraints © (70.2.1) 


1. Officers will handcuff all prisoners during any transport. 

2. Officers will handcuff prisoners with the hands in back, except when it is necessary to 
handcuff in front due to disability, deformity, or a medical condition which could be 
worsened by such restraint, etc. 

Officers will double-lock handcuffs. 

Officers will not handcuff prisoners to any part of the transport vehicle. 

Officers will not handcuff prisoners to each other. 

Officers may use plastic, or flex cuffs, in transporting multiple prisoners in mass arrests. 
Other Restraints - officers may use leg and waist belt restraints or ankle shackles for those 
prisoners whose present or known behavior clearly indicates a necessity to employ such 
means to minimize the risk of injury or escape. 


SAS 


B. Officers with shielded units will place the prisoner in the rear seat with the seat belt fastened. 


C. Officers with non-shielded units will place the prisoner as follows: (70.1.3) 
1. Ina one-officer unit, the officer will seat belt the prisoner in the front passenger seat. 
2. In atwo-officer unit, the officer will seat belt the prisoner in the rear passenger seat, with the 
second officer seated next to the prisoner and behind the driving officer. 
3. No one-officer unit will handle the transport of more than one prisoner without prior 
supervisory approval. 
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D. Prohibited Restraints and Special Handling Precautions 


1. 


Officers will under no conditions use a form of restraint approximating the arrangement 
commonly referred to as “hog-tying” on any prisoner, in order to avoid the potential for 
positional asphyxia. Neither will an officer transport any prisoner in a prone position, face 
down and lying on the stomach. 


If the use of full restraint, e.g., a straight jacket, becomes necessary for transporting a 
mentally disturbed prisoner, the officer will request the assistance of medical personnel. 


Shielded vehicles vary in the amount of room in the prisoner compartment. If an officer is 
preparing to transport a large individual and the space behind the shield is limited, the officer 
should attempt to obtain assistance from another officer with a more suitable vehicle in order 
to eliminate unnecessary risk of injury to the prisoner. 


When transporting a prisoner considered to be dangerous or posing some particular risk, the 
officer will notify the facility due to receive this prisoner prior to transport, so that the facility 
can plan prisoner handling to minimize any chances of escape, injury to personnel, injury to 
the prisoner, etc. The notification will include known information regarding suicidal 
tendencies or other unusual problems. (70.3.2) 


V. Injured/Sick or Disabled Prisoners (70.3.1) 


A. At any time before, during, or after an arrest a prisoner is injured or becomes sick, the officer 
will seek immediate medical attention. Such attention is required before transporting the prisoner 
to any detention facility if the injury or sickness occurs before the prisoner is turned over to 
another agency’s personnel and custody. 


1 


De 


The officer or medical personnel will take the prisoner to the appropriate hospital emergency 
room for examination and any necessary treatment. 

The officer will complete an incident report detailing the nature and circumstances of the 
injury or sickness, any treatment received, and the attending physician’s name. The officer 
will ensure that he or she takes photographs of a prisoner who has sustained, or alleges to 
have sustained, injuries related to an arrest, and take statements from witnesses present 
during the arrest. A Serious Incident Report is required for any prisoner injured during an 
arrest. 

Unless requested to do so by the attending physician, the officer will not allow removal of 
the prisoner’s handcuffs. The officer is responsible for the security of the prisoner during 
examination and treatment. 

If the prisoner is disabled and requires assistive devices (crutches, wheel chair, etc.), the 
officer should attempt to transport the prisoner in a safe manner that will not harm the 
prisoner. 


B. Ifa prisoner who has been taken for examination or treatment refuses treatment, the officer will 
request that the prisoner complete an Against Medical Advice (AMA) form which is available in 
the Emergency Room. 


1. 


If the prisoner signs the form, a doctor or nurse needs to witness the form. 
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2. If the prisoner refuses to sign the form, two hospital staff members need to sign the form 
indicating the prisoner’s refusal of treatment. 

3. Turn the AMA form over with the prisoner to the receiving facility. 

4. Officers will document all circumstances of refusal in the IBR. 


C. In the case of an injured or sick juvenile, consent for treatment is required. 
1. The officer shall contact a parent or legal guardian if treatment is needed. 
If a parent or legal guardian is not available, the officer will contact a Juvenile and Domestic 
Relations court official during court hours or an Intake Officer after hours. 
3. The normal arrest process will continue following treatment and release. 
VI. Hospitalized Prisoners (70.3.2) 


If a sick or injured prisoner is admitted to a medical facility, the officer will notify a supervisor 
immediately. The officer will utilize the following procedures to ensure control of the prisoner. 


A. The officer will conduct a more detailed search of the prisoner. 

B. The officer will use restraining devices on the prisoner, unless the attending physician advises 
that the prisoner’s medical condition prevents their use. 

C. The officer will keep the prisoner under observation at all times. If the attending physician 
requests that the officer leave the treatment room for extraordinary medical reasons, the officer 
should stand immediately outside of the treatment room and maintain visual contact if possible. 
If visual contact is not possible the officer must attempt to ensure that any escape routes are 
sealed. 

D. If appropriate, the officer will contact the Commonwealth Attorney and magistrate regarding 
release of the prisoner from police custody. 

E. If the prisoner must remain in police custody, the officer will request that medical facility 
personnel place the prisoner in a private room allowing for as much security as possible. Refer to 
OPR-23, Guarding Hospitalized Persons, for procedures regarding guard duty. 

VII. Prisoner Escape (70.1.7) 

A. Ifa prisoner escapes during transport, the officer will notify Dispatch immediately and provide 
the following information. (70.1.7 a) 
1. Location of escape; 

2. Escapee’s direction of travel and means of escape transportation (foot, car, etc.); 

3. Name, physical description, and clothing description of escapee; 

4. Any knowledge of possible weapons possessed by escapee; 

5. Pending charges against the escapee. (70.1.7 ©) 

B. The transporting officer will notify his/her immediate supervisor as soon as possible, and provide 


the facts of the escape. 
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VII. 


C. The transporting officer will complete an IBR containing details of the circumstances of escape, 
and include information on witnesses, etc. (70.1.7 b) 


D. Ifthe escape occurs in another jurisdiction notify that jurisdiction immediately, provide a full 
description of the escapee and pertinent information, and request assistance in locating and 
capturing the prisoner. (70.1.7 a) 


Prisoner Transport Between Facilities and Special Situations - The Portsmouth Sheriff s Department 
handles the transportation of prisoners between detention facilities, courts and/or special situations. 


(70.5.1, 70.3.3) 


Prisoner Property 


A. Officers are responsible for the secure transport and delivery of personal property found in a 
prisoner’s possession prior to transport, and in which there is no law enforcement evidentiary 
interest. To ensure the security of prisoner property and to protect themselves from any 
allegations regarding prisoner property, officers will utilize the following procedures in handling 
prisoner property. 


1. 


Transporting officers will search all prisoners thoroughly prior to transporting them, in 
accordance with I.B of this General Order. Whenever possible, officers should conduct this 
search with another officer present as a witness. 


. During the transport, the officer prisoner’s will contain the personal property together in one 


location of the transport vehicle, but separate from the prisoner. 


. When an officer transports a prisoner to Intake and Receiving the officer will turn over all 


prisoner property to the Sheriff's Department with the exception of any property the officer is 
placing in property and evidence. The receiving deputy is responsible for the inventory and 
security of that property; 


. If the officer is turning the prisoner over to another agency or jurisdiction, the officer will 


give the prisoner’s personal property to the individual(s) receiving the prisoner. 


X. Procedures upon Arrival at the Police Facility (70.1.6) 


A. Transporting officers will follow these procedures upon arrival at the Police Facility: 


1. 


When entering the facility with a prisoner officers will ensure that their firearm and other 
weapons are secured on their persons and that the prisoner is secured properly in a holding 
room. Officers will secure their firearms in a locked gun box when processing prisoners and 
upon entering the Portsmouth Sheriff s area when turning the prisoner over the Sheriff s 
Department for detention. (70.1.6 a) 


. Remove restraining devices when directed to do so by the receiving facility or secure the 


prisoner to the bar in the holding area. (70.1.6 b) 


. Deliver the proper documentation (commitment, property form etc.) to the Sheriff s 


Department and, if required, obtain the receiving officer’s signature acknowledging transfer of 
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the prisoner. (70.1.6 c) 


4. Notify the receiving facility of any potential medical or security hazards posed by the 
transferred prisoner. (70.1.6 d) 


5. Ensure that there is documentation confirming the transfer of custody (generally arrest warrant 
execution (70.1.6 e) 


APPROVED: POEA lt, Mook? 


Dennis A. Mook, Chief of Police 
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